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5310 Grants -How to Submit a
Pre-Application (Updated 2026)

1 First, log into your agencies ZOOMGRANTS account. Make sure your agency does
not already have an account before creating a new agency profile. Agencies can
only have one profile associated with their UEI number in Sam.gov.
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2 First, log into your agencies ZOOMGRANTS account. Make sure your agency does
not already have an account before creating a new agency profile. Agencies can
only have one profile associated with their UEI number in Sam.gov. When you log
in your home page will look like the screenshot below. You will see past programs,
but you will not find the current open program until you click the link to the invite.

3 You can access the link by navigating to our website rideuta.com/5310grants
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4 Click "Link to Pre-Application" under the "Pre-Application Deadline" section. Also,
the link will be emailed out to the LCC partners. If you still cannot find the link,
email alindsay@rideuta.com for assistance.

5 When you click the link, and you are already logged in to your zoomgrants
account, it will add the new open program directly to your "open programs" list.
Then you can click the "apply" button.

mailto:alindsay@rideuta.com
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6 Once it is added to your open programs, by clicking apply, you will be able to view
that program from your "incomplete applications" section of your zoomgrants
home page.

7 Now that you have added the new open program to your account, we will walk
you through the pre-application. You can get there by clicking the application ID
again from your "incomplete application" section of your homepage.
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8 This will take you to the "summary" tab first. This can always be edited if you
change the acmount requested between now and the full application, so don't
worry about it too much. Just add a number estimate, and make sure all the
information for your agency looks correct. If any agency information needs to be
changed that you cannot edit, you will need to reach out to your agencies
application administrator, or zoomgrants customer service.
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9 For this example we are applying for Mobility Management funds, which are an
80/20 match ratio. So we are requesting 80% of the total project cost. That means
in the 'Amount Requested' field we put $80,000 (numbers only, do not add
commas in the box) and in 'Total Project Cost' we put $100,000

10 Next on this summary tab, be sure to add any 'collaborators' that will need access
to the application. (Note: you can only do this step if you are logged in as your
agencies application administrator. ) Be sure to click the checkbox to give them
editing access, then click 'invite' to send them an email to access this application
for your agency.
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11 Click "Invite"
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12 You can add as many collaborators as you need. Later, if your full application is
approved you can change/edit the access for your collaborators to do different
things such as : financial invoicing, quarterly reporting, etc.
Please note the 'additional contacts' field does not give access to the application. It
only adds that person to zoomgrants emails or notifications. Because of this, we
recommend ignoring that section and just using 'collaborators'.
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13 Once your 'summary' tab is completed, your agency information has been
verified, and you have added your collaborators, you can click 'next' at the bottom
of the page to continue on to the pre-application. (OR you can navigate there by
clicking the 'pre-application' tab at the top of the page as well.)

14 ALL QUESTIONS ARE REQUIRED and you must fill out every box in the
pre-application or it will not let you submit. 1.) The first question on your
pre-application is your agencies Entity Type. This is to verify your agency is eligible
to receive these grant funds. Please select one of the options.



10

15   1. This question is in regards to your entity exclusions in:SAM.gov

16   1. This question has a 500 character max, so you must make your answer short and precise.
This is again, just to verify your agency and program is eligible to receive funds. This is not a
scored question.

https://SAM.gov
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17   1. This question allows you to choose more than one, if your agency serves multiple areas.
Please note you must be involved and participate in the Local Coordinating Council for the UZA
you are applying for funds from.

18   1. This question also allows you to choose more than one. Please choose all the congressional
districts your agency serves.
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19   1. Please select all populations your program serves. If you have a large agency that has many
programs, please consider only the program you are currently requesting funding for.

20   1. Please select thy TYPE of projects you plan on applying for. Select all that apply. Note that
non-accessible vehicles will require a certificate of equivalent service.
8. If you are a requesting a vehicle, please complete question 8, otherwise type "N/A" in the box.
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21   1. Please note you MUST fill out every box. SO if you are not going to be requesting vehicles,
the application will still require you to put a ZERO in each box. This question should show you
the current estimate on vehicle cost for the corresponding type. This is subject to change and is
only an estimate.
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22   1. If you are requesting a project that has REIMBURSEABLE expenses such as operating,
mobility management, etc. please fill out the estimated amount you will request and use numeric
data only. No commas. YOU MUST fill out every box! So put a ZERO in all the boxes that do not
apply.

23   1. This box allows you to explain your project type if it was not on the list of options. If it was not
listed, be sure you email alindsay@rideuta.com to request prior approval for such project type.
Otherwise, you can write 'N/A' or something similar to the example in the box.

mailto:alindsay@rideuta.com
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24 Now that we have completed each question, you must upload required
documents.
The first document required is your SAM registration. This guide will show you
where to find and download that.

25 Navigate to Sam.gov and log into your government account.

https://Sam.gov
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26 You can navigate to your agencies page, or search your agency to find your active
registration.

27 Click "Actions"
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28 Click "Download"

29 Click "Download"
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30 After downloading, navigate back to the application.

31 Click "Upload"
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32 Click "File Upload Window"

33 Click "Downloads"
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34 Click the file you wish to upload.

35 Click "Open"
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36 Click here

37 Click "Upload Now"
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38 Click "Close"

39 Continue uploading all required documents.
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40 Now that you have completed the pre-application, Click "Submit Pre-Application"

41 If you are missing fields/boxes it will tell you at the top. Make sure you added
zeros to all the boxes. If you did, and it is not acknowledging it, you may need to
refresh the page and try again. Sometimes Zoomgrants needs to be refreshed
often, especially if you have a large agency with multiple grants and many
collaborators. If you still have issues please email Questions@zoomgrants.com
for technical support.

mailto:Questions@zoomgrants.com
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42 Click "Reload"

43 Click "Pre-Application"
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44 Click "Submit Pre-Application"

45 Click "click here"
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46 Click "Undecided Pre-Application submitted 12/30/2025 8:03:58 AM"



27

47 After refreshing, double check there is a timestamp that shows your
pre-application was submitted. You will not have access to the full application
UNTIL your pre-application is approved by the 5310 Grant Administrator. If your
pre-application is not approved, we will reach out to you and let you know what
eligibility requirements your agency did not meet.


